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Custom Apparel Project Brief
Use this worksheet to organize the information needed for a clearer quote and smoother approval process.

1. Project details

Project / organization

Primary contact

Email and phone

Needed-by date

Pickup or shipping

2. Who will wear or receive the items?
Check every group that applies.

[ ] Staff [ ] Team [ ] Students [ ] Volunteers [ ] Customers [ ] Event attendees

3. Garments and quantities

Garment types

Approximate quantity

Youth size range

Adult size range

Preferred colours
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4. Artwork and decoration
Print locations: [ ] Front [ ] Back [ ] Left sleeve [ ] Right sleeve [ ] Other

Artwork or logo link

Approximate print size

Print colours

Names / numbers

5. How the items will be used
Tell us about the work environment, event, fundraiser, season, wash frequency, visibility needs, or anything else that
should affect the garment recommendation.

6. Final notes and questions


